
TERMS OF REFERENCE (ToRs) FOR SELECTION 
AND ONBOARDING OF PART-TIME TECHNICAL 

TRAINERS – FY 2025/2026



1. Background
To build and strengthen the capacity of contractors, construction site 
supervisors, and skilled construction workers in Kenya, the National 
Construction Authority is seeking to onboard qualified individual 
technical trainers on a part-time basis to deliver specialized, thematic 
training across a wide range of construction-related disciplines. These 
trainings are aligned with national construction standards, the National 
Building Code, the National Construction Research Agenda, professional 
requirements, and industry innovations.

2. Objective
The objective of this engagement is to:

i)Identify and onboard competent technical trainers who can deliver 
targeted, high-impact training to contractors, construction workers, and 
construction site supervisors.

ii)Build a pool of pre-qualified trainers accessible for periodic 
engagements.
iii)Ensure applicants meet the professional, educational, and experience 
standards set for each thematic area.

3. Scope of Work
Selected trainers will be expected to:
i)Develop training content and deliver customized training modules in the 
selected thematic area(s).
ii)Prepare and share training materials aligned with the selected thematic 
area(s) and meeting the national and international standards of training 
& professionalism.
iii)Facilitate interactive, practice-oriented training for contractors, site 
supervisors, and construction workers.
iv)Administer competency/proficiency assessments, issue reports, and 
recommend post-training support needs.
v)Provide training documentation, including attendance sheets, training 
reports, and feedback reports. 
vi)Participate in training review forums and assessment of training needs 
for the industry stakeholders. 
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4. Thematic Training Areas
Applicants must indicate clearly the thematic area(s) they are applying to 
train in. Selection will be made per thematic area. The areas include:
i)Building Works
ii)Contract & Cost Administration
iii)Structural Engineering Works
iv)Water Engineering & Geo-technical Works
v)Civil Engineering, Roads, Bridges & GIS
vi)Electrical Engineering, Telecommunications & Power Transmission
vii)Mechanical Engineering, Fire Safety & Building Services
viii)Construction Project Management
ix)Occupational Health & Safety (OHS)
x)Environmental Management
xi)Mental Wellness, Life Skills & Personal Development
xii)Strategic Leadership, Corporate Governance & Business 
Administration
xiii)Taxation & Insurance
xiv)Financial Management
xv)AGPO & Procurement 
xvi)Trade-Specific Construction Skills for construction workers

5. Eligibility Criteria
Individual Trainers:
v)Minimum Qualification: Diploma in a relevant field. A craft certificate 
may be acceptable for trade-specific training.
vi)Professional Experience: Minimum 5 years' experience in the selected 
thematic area and/or construction-related area.
vii)Training Experience: This will be in addition to the professional 
experience above.  
viii)Professional Membership: Must be registered or affiliated with 
relevant professional bodies (e.g., EBK, IEK, BORAQS, AAK, IQSK, 
KETRB, IET, LSK, ICPAK, NEMA, etc.).

6. Application Requirements
Interested applicants must submit:
i)Cover Letter – indicating selected thematic area(s).
ii)Dully filled and signed application form
iii)Detailed Curriculum Vitae 
iv)Certified copies of Academic & Professional Certificates.
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v)Evidence of Experience – including testimonials from current or 
previous employers.
vi)Proof of Registration with relevant professional regulators 
vii)Proof of membership with relevant professional societies.

7. Evaluation Criteria
Applications will be evaluated based on the following criteria:

Applications will be evaluated based on the following criteria:

8. Duration and Location
Trainers will be offered a two-year contract, renewable contingent upon 
satisfactory performance. They will be engaged on a need basis 
throughout the period. Training venues will be communicated ahead of 
each assignment. Trainers must be willing to travel to training sites 
across Kenya as required.
9. Reporting & Supervision
Trainers will report to the Manager, Training & Capacity Building, and 
will work closely with the assigned technical or logistical officers to 
ensure smooth execution of the training sessions.
10. Remuneration by The Authority
Successful applicants shall be remunerated as follows: 
a)Venue-based seminar training fees will be paid per day as per the 
Salaries and Remuneration Commission (SRC) guidelines.
b)Online webinar training fees shall be prorated as per SRC guidelines.

c)Subsistence allowance when working away from the home county will 
be provided at a flat rate per night, as per SRC guidelines.

TERMS OF REFERENCE

Evaluation Criteria

Relevant academic/professional qualifications

Technical expertise & experience in the selected
thematic area

30%
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d)Transport to and from the seminars/workshop venues will be provided 
by the Authority
A detailed letter of offer shall be issued to successful applicants. 

11. Disclaimer
Submission of an application does not guarantee selection. The Authority 
reserves the right to accept or reject any application without assigning 
reasons thereof.

APPLICATION FORM 
This application form is for individual technical trainers interested in 
offering part-time services for the FY 2025/2026 Continuous Professional 
and Technical Development (CPD/CTD) Programs for contractors, 
construction site supervisors, and construction workers.

SECTION 1: APPLICANT INFORMATION
Full Name of Applicant: ___________________________
•Postal Address  __________________________________
•Telephone_______________________________________
•Email___________________________________________         
___________________
•County of Residence ____________________________

SECTION 2: ACADEMIC QUALIFICATIONS
(Indicate the qualifications attained and attach copies of certificates)

SECTION 3: PROFESSIONAL REGISTRATION
(Indicate the qualifications attained and attach copies of certificates
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Qualification Levels InstitutionField of Study Year Awarded



Regulatory Body (e.g. NCA, EBK, BORAQS):  ___________________________
Class or Category of Registration: __________________________________
Registration Number(s):_______________________________________
Registration -Status(Active/Expired):________________________________

SECTION 4: MEMBERSHIP IN PROFESSIONAL ASSOCIATIONS

SECTION 5: INDUSTRY PROFESSIONAL EXPERIENCE
State your relevant work experience in the technical or construction 
industry (attach CV):

SECTION 6: EXPERIENCE IN TRAINING / FACILITATING ADULT 
LEARNING
State your experience delivering technical training or facilitating adult 
learning sessions
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     Type

 Member 
Since (Year)



SECTION 7: THEMATIC AREA(S) OF INTEREST
Please indicate your training area(s) of expertise and specify the target audience 
(tick all applicable):

A.Thematic Areas for Contractors & Site Supervisors (tick [√] applicable 
thematic area and target group)

1. [ ] Building Works [ ] Contractors [ ] Site Supervisors

2. [ ]  Contract & Cost Administration  [ ] Contractors  [ ] Site Supervisors

3.[ ] Structural Engineering Works [ ] Contractors [ ] Site Supervisors

4. [ ] Water Engineering [ ] Contractors [ ] Site Supervisors

5. [ ] Geotechnical Works [ ] Contractors [ ] Site Supervisors

6. [ ] Civil Engineering, Roads, Bridges  [ ] Contractors [ ] Geotechnical  Works.

7. [ ] GIS [ ] Contractors [ ] Site Supervisors

8. [ ] Electrical Engineering [ ] Contractors  [ ] Site Supervisors

9. [ ] Telecommunications [ ] Contractors [ ] Site Supervisors

10. [ ] Power Transmission [ ] Contractors [ ] Site Supervisors

11. [ ] Mechanical Building Services  [ ] Contractors [ ] Site Supervisors

12. [ ] Fire Safety  [ ] Contractors [ ]  Site Supervisors

13. [ ] Construction Project Management [ ] Contractors [ ] Site Supervisors
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14. [ ] Occupational Health & Safety  [ ] Contractors [ ] Site Supervisors

15. [ ] Environmental Management  [ ] Contractors [ ] Site Supervisors
 
16. [ ] Mental Wellness & Life Skills   [ ] Contractors [ ] Site Supervisors

17. [ ] Personal Development [ ]  Contractors  [ ]  Site Supervisors

18. [ ] Strategic Leadership & Governance  [ ]  Contractors [ ] Site Supervisors

19. [ ] Business Administration [ ] Contractors [ ] Site Supervisors

20. [ ] Taxation &  Insurance [ ] Contractors [ ] Site Supervisors

21. [ ] Financial Management,  [ ] Contractors [ ] Site    Supervisors

22. [ ] AGPO  [ ] Contractors [ ] Site Supervisors 

23. [ ] Other (specify): ___________________ Target Audience: _______________
 
B. Trade-Specific Areas for Construction Workers & Site Supervisors
[√] Tick all that apply.
[ ] Building Construction [ ] Site Planning & Organization
 
[ ] Painting  [ ]  Interior Decoration  [ ]  Tiling
 
[ ] Carpentry [ ] Plumbin  [ ] Steel fixing

[ ] Masonry  [ ] Drilling  [ ] Site Safety

[ ] Welding & Fabrication [ ] Terrazzo/Granolithic Laying

[ ] Crane Installations [ ] Cooling Tower Installation
 
[ ] Road Works [ ] Electrical Installation
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[ ] CCTV & Access Control  [ ] Solar Water Heating Installation
 
[ ] Plant Installation & Maintenance [ ] Drawing Interpretation
 
[ ] Entrepreneurship & Trade Practices  [ ]  Digital Literacy & AI in Construction

[ ] Personal Development & Leadership [ ] Empowering Women in Construction

[ ] Competency Assessment
 
[ ] Recognition of Prior Learning (RPL) & Apprenticeship
   
[ ] Other Specialized Area(s): _________   Target Audience: _____________________

SECTION 8: SUPPORTING DOCUMENTS CHECKLIST
[ ] Cover Letter
 
[ ] Copy of national identification card or valid passport

[ ] Curriculum Vitae (CV)

[ ] KRA PIN certificate
 
[ ] Copies of Academic Certificates

[ ] Copies of Professional Registration Certificates

[ ] Recommendation Letter(s) or Reference(s)

SECTION 9: DECLARATION
I hereby declare that the information provided in this application is true and 
complete. I understand that any false statement may disqualify me from 
consideration.

Signature: _________________________________
Date: _____________________________________
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National Construction Authority
KCB Towers, 9th Floor, Kenya Road, Upper Hill

P.O. Box 21046 - 00100 
Nairobi


